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1.1 Portée du document

Ce document est un court manuel présentant la plateforme Digidkills. Il décrit les actions que les
utilisateurs peuvent mener et comment utiliser les différentes section de la pateforme.
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2 Enregistrement de ’utilisateur

Afin d’avoir accés a la plateforme Digiskills, I'utilisateur doit se créer un compte. Premiérement,
’utilisateur doit cliquer sur le lien “créer un nouveau compte” qui existe. Ensuite, la plateforme
va lui demander certaines informations, comme un pseudonym et une adresse mail. L’utilisateur
va recevoir un email qui ’informe que le processus d’enregistrement est terminé et Il va lui étre
demandé d’activer son compte en cliquant sur un lien spécifique. La premicre fois qu’il se
connecte, il doit entrer un mot de passe pour son nouveau compte. La capture d’écran suivante
montre les étapes de creation d’un compte.

W User login

Username *

Password *

—OMM

® (Create new account

® Request new password

Figure 1 Créer un nouveau compte
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Profile

Create new account Log in Request new password

Username *

Spaces are allowed, punctuation is not allowed except for periods, hyphens, apostrophes, and underscores.

E-mail address *

A valid e-mail address. All e-mails from the system will be sent to this address. The e-mail address is not made public and will only be used if you w

password or wish to receive certain news or notifications by e-mail.

CAPTCHA

This question is for testing whether or not you are a human visiter and to prevent automated spam submissions.

And
af%an =

h\,’pe the text ‘

Figure 2 forme d’enregistrement

3 Identification de ’utilisateur

L’utilisateur va pouvoir se connecter grace a son compte, utilisant 1’onglet connection sur la page
d’accueil. La capture d’écran ci-dessous donne un exemple de cet onglet.
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) User login

Username *

Password *

—OMA

® (Create new account

® Request new password

Figure 3 onglet connection

4 Communauteé

Quand ’utilisateur est bien connecté sur la plateforme, il va étre redirigé sur la page principale.
Cette page montre tous les événements et contenus récents qui ont été créés sur la plateforme,
classes par ordre alphabétique. Selon le role de 1’utilisateur, la plateforme va montrer différentes
otpions. En particulier, un compte de modérateur peut télécharger les meilleurs exercices, alors
qu’un simple utilisateur peut seulement les chercher et les visionner. Les deux roles, modérateurs
et utilisateurs, peuvent utiliser le menu d’outils sociaux qui leur permet de générer du contenu.
En utilisant le menu “Communauté”, les utilisateurs peuvent naviguer sur la section sociale de la
plateforme. Plus précisément, ils peuvent accéder et visionner:

Nouveautés
Evénements
Appels

Les membres
Blogs

Se faire des amis

La capture d’écran suivante montre le menu Communauté et ses sous-menus qui sont décrits plus
loin dans cette section.
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Figure 4 Menu d’outils sociaux

4.1 Nouveautés

Chague article du menu a une fonctionnalité diférente. La section “Nouveautés” montre une liste
avec toutes les nouveautés que les utilisateurs ont chargées. Si un utilisateur a le droit (seulement
les modérateurs ont ce type de droits), il peut créer des nouveautés en naviguant sur cette section
et en cliquant sur le lien “créer des nouveautés” qui se trouve en haut de la liste nouveautés. Afin
de créer des nouveautés, I’utilisateur doit aller dans le menu “Nouveautés” et ensuite cliquer sur
le lien “Créer des nouveautés”, compléter et cliquer sur le bouton sauver a la fin, comme le

montre la capture d’écran suivante:

News

® Create news

European Schoolnet's Living School Labs - Practice videos
SUBMITTED BY SUBA ON TUE, 11/11,/2014 -17:21

A collection of videos demonstrating good practices on successful embedding of ICT in teaching and learning on different levels in schools — both
primary and secondary schools are posted in this site. The first set of videos provides school level examples from six LSL Advanced Schools. The

schools of the Living Schools Lab network will create resources and examples of their innovation use of ICT in teaching and learning. In their
"Showcase” section you can find videos, articles and many more.

CEZE BTN - BETE CETN

Flag as offensive

TELLUS Award Contest for educational innovations
SUBMITTED BY SUEA ON TUE, 11/04,/2014 - 19:37

Figure 5 Créer des nouveautés 1
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Create News

Title *

Body (Edit summary)

BRPTRNURLS IS B = = =T = Sl E ® = WL A- B ¢ %, 99 BlSwrce = LB @
@ L Q
|Furmat ~ || Font - || Size -|| Styles - HEE e B @ W B = () E”

Disable rich-text

* You may quote other posts using [quote] tags.
* Web page addresses and e-mail addresses turn into links automatically.

* Freelinking helps you easily create HTML links. Links take the form of [[indicator: target|Title]].

Shareaholic Options | Hide Share Buttons

[ Hide Related Content
| Exclude from Related Content

| Do not include Open Graph tags

) B3 B3

Figure 6 Créer des nouveautés 2

De la meme maniére, les utilisateurs peuvent créer de nouveaux événements et blogs.

4.2 Appels

More information about text formats

Le menu “Appel” montre une liste avec toutes les conferences a venir, ou les utilisateurs peuvent
obtenir plus d’informations en cliquant sur chacune d’entre elle. La liste est mise a jour
automatiquement chaque jour. La liste montre le titre de la conference, en lien, et une petite
description informant de la date de début et de I’endroit. Une partie de la liste est montrée dans la

capture d’écran ci-dessous.
Latest Conferences

Last checked: 20/01/2015

Conference Title Description

First International Conference on Mew Developments in Science and Technology Education

th International Conference on e-Learning 2014

International Conference on Leaming Innovations and Quality

The Tth International Conference on Educational Data Mining

4th European Immersive Education Summit

World Conference on E-Leaming

Figure 7 Menu Appels
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Start Date: 2014-05-29 / Venue

Start Date: 2014-07-15 / Venue

Start Date: 2014-05-07 / Venue

Start Date: 2014-07-04 / Venue

Start Date: 2014-11-24 / Venue

Start Date: 2014-10-27 / Venue
Louisiana

. Corfu, Greece

- Lisbon, Portugal

- Crete, Greece

: London, UK

- Vienna, Austria

- Mew Orleans,
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4.3 Membres

Le menu “membres” permet aux utilisateurs de chercher et de trouver d’autre membres
enregistrés dans la plateforme. Les membres enregistrés sont répartis dans un tableau 3x3, ou
chaque cellule montre les informations basiques de chaque utilisateur. En particulier, il montre
une photo (s’il y en a), un pseudo, un nom (s’il y en), le niveau éducationnel de 1’utilisateur et un
lien pour devenir amis (si ce n’est pas déja le cas). Les utilisateurs peuvent aussi utiliser des
filtres, comme le speudonyme, le pays, le statut de I’utilisateur et le niveau éducationnel afin de
rechercher des membres spécifiques. La capture d’écran suivante montre une page d’'un membre.

Members

Found 46 colleagues. Select a user to view profile or click on "Become friends” to connect

User name First Name

Enter a comma separated list of user names.

(TonMaree)
<+ Become friends

Educational level
— Any -

(Antonela)
+ Become friends

Pilar Pagés (Pilar)
Adult education
<+ Become friends

‘Carmen Bonet (Carmen)
Upper secondary education
+ Become friends

Eva Suba (suba)

Montse Garcia (Montse)
¢ Higher education

Upper secondary education
+ Become friends

Sofoklis Sotiriou (sofoklis)
i
%qj Friends

Christian Reimers (reimers)

+ Become friends

(fencinas)
+ Become friends

M. Concepcién Gregori (cgregori)
. Upper secondary education

+ Become friends + Become friends

<previous 3of4 next

Figure 8 Menu membres

4.4 Inviter un ami

Country
User status Colleagues per page
- Any - v 15 v

(marian)
+ Become friends
Marisol Garcia (marisol)

Upper secondary education
+ Become friends

Magdalena Jasinska (magdalena)
+ Become friends

(mgrad)
+ Become friends

j Andrina Granic (andrina)
Higher education

. + Become friends

Les utilisateurs peuvent envoyer des invitations a d’autres personnes pour rejoinder la
plateforme. Pour ce faire, les utilisateurs doivent aller sur le menu “inviter un ami” dans 1’onglet
utilisateur. La capture d’écran ci-dessous décrit ce processus.
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Invite a friend

Request relationship )

. Enter the email of the person to be
rom A

besarat@westgate.gr InVIted

To- S

Enter the e-mail addresses of the persons you would like to invite. To specify multiple recipients, enter one e-mail address per line or separate each address with a comma.

Subject
admin has sent you an invite!

Message
admin has invited you to join Digiskill at http://www.digiskills-project.eu/.
To become a member of Digiskill, click the link below or paste it into the address bar of your browser.

[invite:join-link]

H H H Thig j& the message the invitation email will contain. The [invite join-link] token in the message will be replaced by the registration link the recipient can use to join. Make sure
Click Send invite™in 3 M=ty 3 Pty 7 5
. this token is always included in the message
email

Send invite in email Show registration link

Figure 9 Comment inviter un ami

5> Télecharger les meilleurs exercices

Le téléchargement n’est autoris€ qu’aux modérateurs. Pour télécharger un exercice, les
modérateurs doivent aller du menu principal au lien “Exercices de bon enseignement” et
sélectionner le sous-menu “Partage ton experience”. Le téléchargement va apparaitre ou les
modérateurs doivent remplir tous les champs requis d’un exercice et, s’ils veulent, tous ou
certains champs optionnels. Les captures d’écran suivantes montrent 1’onglet téléchargement.
Les champs requis ont une asterisk rouges a coté de leur titre.
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Key information of your practice = Details of your practice *  Author’s recommendations and further credits *

Upload files and other media to this practice  About you *

Title of the good practice *
GCive your practice a descriptive and exciting title

Website related

URL to your online profile or the website of your practice

URL

Targer groups who will implement this practice
Who will benefit from your practice?

- Select avalue - v

Educational level of learners *
What level of educational setting is best suited for this practice?

- Select a value - v

Area of good practice *

1. ICT enabled learning (pedagogical design such as IMS Learning Design, tools and digital content such as learning repositories, educational resources); 2. Community

building {methodology and tools such as blogs, sodial networks); 3. Quality and Assessment {gquality standards, e-assessment tools, ePortfolios);

ICT enabled learning - Using digital resources for face-to-face classroom practice & for online learning /blended classroom practice

Community Building - Using digital resources to connect learners/build communities
Quality and Assessment - Using digital resources to better assess learning
Subject of practice *
Is this practice related to a special learning subject, such as mathematics, arts, languages or courses such as economy, law, etc?

- Select a value - v

Learning outcomes
What learning cutcomes are intended (knowledge, skills, competences) to be reached with your practice?

Keywords *

Keywords help others to find your practice in a short time. Add NOT more than 5 keywords separated by comma. You may use learning related technical terms such as

“secondary, school, mathematics, methodology, skills” etc.

Figure 10 Télécharger un exercice partie 1
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Key information of your practice * | Details of your practice * = Author’s recommendations and further credits *

Upload files and other media to this practice

About you *
Age of learners
Is the age of learner important when implementing your practice?
N/A
15-20
20-35
35 - 45
45+
r—Duration of implemenation
Is there a typical timeframe to implement your practice? This information helps others to use your practice in their own settings. Include
learning time and don’t forget preparation and follow-up!
¥ Show End Date
Date Time
01/20/2015 12:30
Eg. 01/21/2015 Eg., 12:30
to:
Date Time
01/20/2015 12:30
Eg., 01/21/2015 Eg., 12:30
Typical learning time

How much time is needed to in our cutside of the classroom/at home to replicate the practice?

Short summary *

Describe the most important characteristics of your practice in a few lines.

B I US == == 2 = = ™ A- B- x* X, 99 [§ Source = =}
@ @95 0
Format - || Font - | size -|| Styles - YO @ WO =

Figure 11 Télécharger un exercice partie 2
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Key information of your practice * Details of your practice * Author's recommendations and further credits *

Upload files and other media to this practice  About you *

‘Why do you recommend this practice to others? *

‘What makes this practice good? We offer you some criteria of evaluation to choose. Press and hold the “Ctrl” button on your keyboard to select more than one. Their
definitions are:Transferable-/t is easy to replicate in anather classroom or fearning sit . ive- It is ive and new, Impact-/t has a positive impact en

students” learning, Availability-All resources and tools are available online withourt access barriers (costs, registration procedures, etc.);,

is easy to replicate

the activity for another subject/topic. There is plenty of space for variations.; Acceptability-/ think other teachers will iike it.; Creativity-/t /s creative, Collaborative-/t

supports collaboration between learners or teachers and other individuals outside of the formal learning context

Transferable =
Adaptability
Innovative
Acceptability

Further contributors of this practice
Please, enter acknowledgements and name of further contributers, if available

Status

- MNone - v

Further useful literature

Feel free to add links or reading material for further readings related to your practice. What online or e-learning resources or tools did you use? Please add the external

URL(s) here, e.g. to platforms in case they are different than the weblink you entered to your practice.

Figure 12 Télécharger un exercice partie 3

Key information of your practice *  Details of your practice * Author’s recommendations and further credits *

Upload files and other media to this practice About you *

File

Browse_ | No file selected.

Files must be less than 100 MB.
Allowed file types: doc doox pdf.

— Translated versions

Add a new file

Browse_  No file selected.

Files must be less than 10 MB.

Allowed file types: doc docx pdf.

—Video link

Do you use videos for your practice? Please, share the URL link to it:

Video URL

Image/sound
Do you use podcasts, audiofiles, music, etc for your practice? Load it up here (please, make sure that you have the right to share this file)
Files must be less than 5 MB.

Allowed file types: jpeg jpg png tff wav mp3 wma

Browse_ | No file selected.

Copyright

Please, observe on copyright related to your practice and your resources. Can your resources be used freely? You can quote Creative Commons licences here. In case of

other open licences please use the option “Other”. Similarly, in case your practice is based on external copyrighted materials please use the option “Other” so as to state

names and affiliations and any relevance open license. To find out more about copy right ckick here

- None - v

Figure 13 télécharger un exercice partie 4
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Key information of your practice *  Details of your practice *

Upload files and other media to this practice = About you *

Name of contributor *

Your full name

Your position *
Are you a teacher or a professor? Give details here

Your institution
Your current workplace

Contact e-mail
Where can colleagues reach you with questions on this practice?

Figure 14 1écharger un exercice partie 5

6 Chercher les meilleurs exercices

Author’s recommendations and further credits =

Tous les utilisateurs de la plateforme peuvent chercher les exercices. Pour chercher un exercice,
les utilisateurs doivent aller sur le sous-menu “Rechercher” du menu principal “Exercices de bon
enseignement”. La plateforme offer des filtres spécifiques pour aider les utilisateurs a chercher
facilement les meilleurs exercices. La capture d’écran suivante montre I’onglet recherche. Les
filtres que les utilisateurs peuvent utiliser sont:

D3.5 Manuel Digiskills: Inventaire
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Title
Key words
Subj
"?Cl o scientific v
practice
Country - Any - v
Target
Any w
group
Educational A
- Any - w
level 4
Transferable #
Adaptability
Innovative
This Acceptability
pracitce is Impact
Effectiveness
Availability
Creativity ¥
Area of ICT enabled learning - Using digital resources for face-to-face classroom practice & for online learning/blended classroom practice
good Community Building - Using digital resources to connect learners/build communities
practice Quality and Assessment - Using digital resources to better assess learning

Figure 15 Onglet rechercher les exercices

7 Evaluer les exercices

Les utilisateurs peuvent évaluer les exercices en utilisant le systeme d’étoiles qui se trouve a la
fin de chaque exercice. De plus, la plateforme permet aux utilisateurs d’évaluer un exercice en se
basant sur des critéres spécifiques. La capture d’écran ci-dessous montre la section d’évaluation
d’un exerice.

.0\.rerall rate v w w U

pig g gty

Rate Trervrir ey
Transferable 0 Adaptability 0 Innovative 0
Criteria Evaluation Acceptability 0 Impact| 0 Effectiveness 0
Availability| 0 Creativity 0 Collaborative 0
You voted:

You haven't voted yet. Note that you will see your votes when you refresh the page

Figure 16 Evaluation des exercices

NOTE: L ‘explication des critéres d’évaluation est disponible dans la section:
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Frequently Asked Questions

what are the definitons of the critena in section Wivy do you recommend this practice o others?

o Translorable-I is é3sy 10 repRCate i another Classroon o aming sRuaDon

« Anmovelive it /8 mnovanve and mew

+ IMONCT -1 Kas 2 POSKAD MNDACT OF SIents” Ioarmng

+ Availability-Al resources dad ool dré avadsbie onting mahout sccess barriers (Costs, régisiration procedues, efcd

© ADRLALNRY ~IT 15 £asy 10 FOPNEIV IRO ACTARY A5 AROUAOF SLDOCT ToENE. THer® Is plonty of space for varianions,

+ Accepnability- | itk other feachers mll ke ar.

© Crearviny-I is croanw
Collzborative-ir

Ll daborarion & learners or teachers and ather indiwduals cutside of the farmal learning context

How can | choose my license (copyright sectionl?
How can | smaite a friesd?
How can | create new contem?

How can | vote a good pracuce?

Figure 17 FAQ
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